




• We follow Robert’s Rules of Order

• Our agenda is broken into the following categories:

• Call to Order with attendance

• Business Items with cluster status

• Action Agenda - We vote on every item in the action agenda

• New/Reinstated CORs

• Revisions to existing CORs

• Consent Agenda – One vote for all items

• Any item on the consent agenda can be moved by any CRC 
member to a future CRC action agenda

• Minor revisions to existing CORs

• Modifications (department driven)

• Distance Education Addendum

• General Ed

• Technical corrections (Curriculum Office driven)

• Inactivation

• Majors and Certificate Recommendations

• New Non-Credit Certificates

• New Majors/Certificates

• Revised Majors/Certificates

• Technical Corrections Majors/Certificates



Roberts Rules Cheat 
Sheet Link

https://diphi.web.unc.edu/files/2012/02/MSG-ROBERTS_RULES_CHEAT_SHEET.pdf


Appointed Bodies – Standing 
Committees

• Standing Committees of a legislative body are ALWAYS
subject to the Brown Act. 
• Standing committees, irrespective of composition, which have 

either:  (1) a continuing subject matter jurisdiction, or (2) a 
meeting schedule fixed by resolution or formal action of the 
legislative body. 

• Examples:  long-term committees on professional 
development or curriculum.  



Curriculum Committees 

• Is your curriculum committee a subcommittee of your 
academic senate? 

• If not, as allowed by Title 5 §55002(a)(1), does your 
curriculum committee regularly make recommendations to 
your board? 

• In either case above, your curriculum committee is 
responsible for adhering to the Brown Act 

https://govt.westlaw.com/calregs/Document/I02E2C60D166D4806B63BA4AF82F76323?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)


MEETINGS

“All meetings of the legislative body of a local agency shall be 
open and public, and all persons shall be permitted to attend 
any meeting of the legislative body of a local agency, except as 
otherwise provided in this chapter.”

-GC Section 54953(a)



Serial Meetings (Violation) 
• “A majority of the members of a legislative body shall 

not…use a series of communications of any kind, directly 
or through intermediaries, to discuss, deliberate, or take 
action on any item of business that is within the subject 
matter jurisdiction of the legislative body.”             

- GC Section 
54952.2(b)(1)

• Common Types of Serial Meetings:

• Daisy Chain

• Hub and Spoke

• Email



Serial Meetings

• Serial meetings are not allowed

• Serial meetings occur when a majority of the 
members have communicated about an issue and 
have developed a collective concurrence. 

• A collective concurrence is developed when:
• Members have either directly or indirectly heard each other’s opinion on 

a topic enough to collectively develop or begin to develop an agreement 
on an issue. 



Resources

• The Brown Act and Your Curriculum Committee (Rostrum article) 

• Brown Act Do’s and Don’ts for Academic Senates (White Paper) 

• The Ralph M. Brown Act (Attorney General’s Office pamphlet)

https://asccc.org/content/brown-act-and-your-curriculum-committee
https://asccc.org/sites/default/files/publications/ImplicationsBrownAct_0.pdf
https://oag.ca.gov/sites/all/files/agweb/pdfs/publications/2003_Intro_BrownAct.pdf


Credit Hour Calculation

To Calculate Units :

. 

Academic Activity
Weekly 

Contact Hours

Weekly 
Outside-of-
class Hours

Lecture
(Lecture, Discussion, Seminar, and Related Work)

1 2

Activity
(Activity, Lab/w Homework, Studio, and Similar

2 1

Laboratory
(Traditional Lab, Clinical, and Similar)

3 0

[Total Contact Hours + Outside-of-class Hours]
Hours-per-unit Divisor (52.5)

Curriculum Website Unit / Load Calculator

https://curriculum.santarosa.edu/sites/curriculum.santarosa.edu/files/Units%20Calculator.xlsx


•Curriculum Review CommitteeCurriculum Review Guide

•Curriculum Writer's Handbook *Undergoing Revision

•CRC Bylaws

https://bussharepnt2013.santarosa.edu/committees/curriculum-review/SitePages/Committee%20Home%20Page.aspx
http://curriculum.santarosa.edu/sites/curriculum.santarosa.edu/files/Guide%20to%20COR%20Review%209-12-2016.pdf
https://curriculum.santarosa.edu/sites/curriculum.santarosa.edu/files/Curric._Handbook_02-09_1.pdf
https://bussharepnt2013.santarosa.edu/committees/curriculum-review/Committee%20Documents/CRC%20Bylaws%20Final%20Draft%209-26-2016.pdf

